News Release
<Date>

Contact: <Name>, <Title>
<Organization>
<Address>
<City, State Zip>
(304) <###-####>
<insert email>
<Headline>
A one or two-sentence paragraph succinctly explaining what the news release is about.
A paragraph or quote explaining why this is important and why the audience should care. 
Supporting “need to know” details. Think “who, what, why, when, where, how?” 
A phone number, location, or website where people can find more information.

Succinct details about sponsoring organizations or partners. 
###


